
 

CONTRIBUTING A PAGE TO THE WEBSITE. 

1. First, if you haven't already done it, you need to register a User Name and Password. 

 

 



2. This will take you to the Welcome Screen, with two choices. Select "Add your words and photos". 

 

 



3. Add a Title and Subtitle. You are guided through a sequence of screens by a "Next" button. 

 

 



4. Type or paste your text. You can format it, and add sub-headings and links if you like. 

 

 



5. Next, you can upload photos from your computer. 

 

 



7. And then you Preview your page. There's a choice of layouts, and you can go back and re-edit the page if you like. 

 

 



7. Finally - and this is really important - you Save your page. You can save it either as a draft, which means you can log in at a later 

date and complete it, or you can submit it immediately for publication. 

 

 



8. This will take you back to the Welcome Page, and you can log out. 

 

 



When you submit your page, it is sent to the duty editor's work area, and as soon as possible he or she will read through what you've 

sent us. It might be edited slightly (we hope very little) and then we'll publish it in the most relevant area of the website. It will also 

appear under "What's New". Do please read our Privacy Policy, which you can access at the bottom of any screen on the website. 

Once you've gone through the process you'll immediately realise just how easy it is! 


